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Oenonpoussoncteo B CCCP B XX Beke

(naBHas ocobeHHOCTb AenonpomnssoacTBa XIX - Havana XX B. 3aKJilo4anacb B TOM, 4TO U
opraHm3aumsa 4enonpon3BoOACTBEHHON CAy>KObl, MOPAAOK OPOPMIEHNA AOKYMEHTOB U
TexHonormsa paboTbl C HUMK MPOYHO ONUPASIUCL Ha 3aKoHOoAATesNbHYIO ba3y.

B pa3sutuun genonpounssonctesa CCCP B XX B. MOXKHO BblAe/IUTb TP OCHOBHbLIX nepuoaa:
1. MepecTponka BCen CUCTEMbI OpraHusaunm genonpomnssoanctea B 1920-1930-x rr.,
2. BpemMs no4TM NONHOro OTCYTCTBUSA pa3paboTok B 3Tom obnactm B 1940-1950-x rr.;

3. Pa3BuTune obumMpHOM 3aKkoHoAaTeNbHOW Ba3bl, HOPM K NpPaBua 4e0NPoOn3BOACTBaA B
1960-1990-x rr.

CMeHa rocypgapCcTBeHHON cucTeMbl B 1917 r. conpoBoXKgasiacb NepecTponkomn
KOHLLenuuu yrnpassieHns CTpaHoW B LLesIoM, annapaTta rocy4apCTBEHHbIX yHYpexxaeHun, a
cniefoBaTesibHO, N U3MEHeHneM CUCTeMbI Aeslonponu3BoacTea. B nepByto oyepenb 31O
KacasoCb yCKOpeHUs npoueccoB 06paboTKn JOKYMEHTOB U MPOXOXXAEHUSA Aef HO
WHCTaHLNAM.

OCcHOBHaA 4YacCThb

MNocne okTabpbckoro nepesopoTa 1917 r., Tak Kak cTapble paboTHUKN MUHUCTEPCTB
Oblan yBOJIEHBI, AN5 PpaboTbl B y4peXAeHUAX NpUBAEKannChk npodheccnoHasbHble
peBotounoHepbl, paboyne, congaThbl U NpoYMe He nMetoLLne cneymanbHOro
obpa3oBaHNsa Kaapbl.

YpoBeHb OKYMEHTALUMOHHOro obecneyeHuns ynpaBaeHus NnoHN3nAcs, a niobas BnacTtb
00BbEKTUBHO HY)XAETCHA B YKPEMJIEHUN U YNOPSAA0YEHNN CBOEro rnofoXeHus. OHa He
MOXXeT CTabunbHO CyLlecTBOBaTb B YC/I0BUSAX 6ecrnopsifo4HOro yrnpaBJsieHus ¢
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HEeNoAroTOBJIEHHbIMM COTPYAHMKaMuM annapaTta. Heobxoanmo 66110 ynopaaounTb
npouecchbl 4OKYMEHTUPOBaHMA. 115 3TOro CTasm UCNonb30BaTh OMNbIT paboThbl
npeaLlwecTBEHHNKOB, BeAb PAAOM C HOBbIMM PYKOBOAMTENAMU Ha CBOUX paboymx mecTax
0CTaBaJINCb N MHOIME LLapCKMe YNHOBHUKM.

Tak, npuy co3gaHum npoekTa "l1oNIoXKeHNA 0 NMMCbMOBOACTBE U AesIonpom3BoaCcTBe" 3a
OCHOBY 6blJ1 NPUHAT aHANOMMYHbIA MO HAUMEHOBAHUIO U COOEPXKAHUID OOKYMEHT
BOeHHOro segomctBa 1911 r. IameHeHns B NpoeKkTe Obin HEe3HAYNTENbHbIMU:
NCKJIIOYEHME YyCTapeBLUMX KaHLEeNAPCKMX WabnoHOB Npn COCTaBNEHNN TEKCTOB
OOKYMEHTOB, pEKOMEeHAauUnn no yMeHbLIeHnto opMaToB BymMarm B Lenssx ee 3KOHOMUM
n T.n. OgHakKo 3Ta paboTa He 6blNa AoBeaeHa A0 KOHLUA.

K TOMy XXe Ha ypoBHe LeNlonpon3BoACTBa HEraTUBHO OTpaXkasMCb NOCAenCTBUA
(pa>kaaHCKOW BOWHbI, HEO6X0AMMOCTb 3KOHOMUTL ByMmary n cpencrtea nucbMa. Ons
CO3JaHNsA OOKYMEHTOB CTaJla MCNO0JIb30BaTbCA HU3KOCOPTHaA entaa bymara, nHorpa
obepToYHas nan nanmpocHas, YepHuna pasbaBnsanmce.

Bce 3TO cKa3anocCb Yepes HEeCKOJIbKO OEeCATKOB JIeT, KOraa apXmBHbie OOKYMEHThI
Ha4aJin CTpeEMNTEJIbHO MNMOPTUTbLCA, 6yMara paccCbinManacb, BblLUBETAJ1a, HEPHWNJIa TEPAIIN
APKOCTb BMJOTb OO0 MOJIHOW noTepun TekKCTa.

Ona obecnevyeHns 3akoHogaTenbHOW 6a3bl HOBOM CUCTEMbI A€N0NPOM3BOACTBA Obl
n3paH gekpet "O nopsgke yTBepXXAeHusa n onybankoBaHmsa 3akKoHoB". [na yayylweHuns
KayecTBa opopMieHns OKyMeHToB 2 MmapTa 1918 r. 6b1s10 NpnHATO nocTtaHoBAeHue "0
hopMe 61aHKOB rOCYyAapPCTBEHHbIX YHYPEXAEHMNN", B KOTOPOM Nepeyncisincb
obsa3aTesnibHble PeKBU3NTbI 6/1aHKOB JOKYMEHTOB, MHOIO BHUMaHUSA yaensa10Chb
YMPOLLEHUIO N pauMoHanm3aunum gesonponsBoncTsa.

Bbinn gopaboTaHbl N HavYann NPUMeHATLCA "MoNoXKeHNe 0 MMCbMOBOACTBE U
nenonpoun3soacTtee"; 8 anekabpsa 1918 r. nsgaHo noctaHoBseHue "O TOYHOM U BbLICTPOM
NCMOJIHEHUN PACMOPAXKEHNN LeHTPasIbHOW BJIACTU U YCTPAHEHNN KaHLEesapCKon
BOJIOKUTLI". Tak>xe 6bin pa3paboTaHbl U Apyrne HOpMaTUBHO-MeToAnYeCcKne
OOKYMeHTbI B chepe AOY.

B 1920-e rr. cTaTu NpoBOANTLCA NCCefoBaHNa B 061acTn Hay4YHOW opraHmn3aummn
Tpy4a, COBEPLIEHCTBOBaHNA OOKYMEHTUPOBAHUA NCNOJIHEHNS, MJIAHNPOBAHNSA U y4eTa,
ynydlleHnsa 0enornpon3BoACcTBa B anmnapaTe ynpaBseHus.

OpraHum3aunoHHO-Hay4YHasa OeATeNIbHOCTb Mo onNTUMM3aunm B cdhepe yrnpaBeHus Obina
3aKperiJieHa HOpMaTBHbIM OOKYMEHTaMWn N CoO3aaHNEM Lenon cetm obLEeCcTBEHHbIX



OpraHusaumnin, MHCTUTYTOB N NabopaTopuin, 3aHMMaBLLUNXCA Bonpocamn HOT un
Aenonpon3BoaCcTBa.

Tak, B 1922 r. npu obwem ynpasnenHnm HK PKU CCCP co3gaH oTaen HopManamsauumu,
COCTOALWNN U3 NATU CEKLUNN:

B cekuunn genonponsBonCcTBa 3aHUMaINCb COBEPLUEHCTBOBAHUEM CTPYKTYPbI
0enonpon3BoaCTBEHHbIX CNYy>X0 B NapTUNHOM U rocyaapCTBEHHOM annapaTe,
paunoHann3aumnen KOHTPOAS NCMOSTHEHNS, pa3paboTKon 060CHOBAHHbLIX HOPM
BblpaboTKN ANA OTOENbHbIX KAaTeropun ynpasaeH4yeckmnx paboTtHukoB. Ha 6a3e oTtaena
HopManmsaumm B nione 1923 r. opraHmsosaHa Cekyna agMNHNCTPATUBHOWN TEXHUKMN,
npoaosiKasLlas 1 paclumpsasLlas HanpaBJeHNa NCcnenoBaHNM CBOEro
npeawecTBeHHNKa (obcnegoBaHme rocyfapCTBEHHOMO annapaTta C UCNOJ/Ib30BaHMEM
XPpOHOMEeTpaXka, aHKeTUPOBaAHUSA; KOHCY/IbTaUUM MO yNy4YLLEeHUNIO AeATesIbHOCTHU
«HW30BbIX» OPraHOB yrnpaBJsieHns, MeToAMYecKas NoMoLb 1 T. 4.).

B paMKax ABM>XEHUSA HAay4YHOW OpraHM3aunm ynpaBaeHYeckoro Tpyaa 6biim oTKpbIThI
Hay4HO-nUccnenoBaTeIbCKMEe NHCTUTYThl: TaraHporckuin 1 KasaHCKUM MHCTUTYTbI
Hay4Hon opraHusaunmn Tpyaa. KoopagnHaumsa pabotel no HOT 6bina Bo3noxeHa Ha CoseT
Mo Hay4Hown opraHusauun Tpyaa (CoBHOT), CO3A4aHHbIN NpW Konsnerum HapkomaTta
Paboye-KpecTbsaHCckoM nHcnekunm (HKPKW) B 1923 r.

B 3TOT nepuog 6bi11 co3aaHbl 06LecTBEeHHbIe OpraHmn3aumnn, 3aHUMaBLLINECs BOMPOCcamMm
yrpasneHus: Knyb paboTHUKOB agMUHUCTPaTUBHOIo aena, ObbennHeHne paboTHUKOB
yyeTa, Accoumauma paboTHUKOB yrpaBsieHYecKoro aena.

Kpome Toro, B pamkax gsmxeHuns 3a HOYT B Ka)KgoOM KPYMNMHOM y4YpexaeHUn N Ha
npeanpuaTumn cosgatTca a4enkn (btopo, cekTopa n ap.) HOYT.

3paBanuch XKypHasbl, Ha CTPaHULLAX KOTOPbIX pacCMaTpPUBaINCL Npobiemsl
yrpasneHus n paboTbl C 4OKYMEHTaMUN: «TexHMKa yrpaBiaeHus», «Bonpocsi
opraHusauumn 1 ynpasseHus», «CuctemMma n opraHusaums», «Bpemsa», «OpraHmsaums
Tpyda». U3gaeTcsa MHOro nntepaTypbl MO BONpocaM aesionponssoacTtea. Cpean HUX
6bl1M N pyHOAMEHTaNIbHble TEOPETUYECKME UCCIef0BaHNs U nocobus no
Aenonpon3BoACTBY AN yYallMXCA U NPaKTUKOB.

B cepennHe 20-x rr. 4OMOJIHNTE/IbHO CO30Al0TCA OBe HOBble KPYMHble opraHun3sauun: 1
aHBaps 1925 r. OprcTpon, a B peBpane 1926 r. flocyaapCTBEHHbIV MHCTUTYT TEXHUKMN
ynpasneHusa (NTY). Obe opraHmnsaynm pabotanm B MOCTOSHHOM N TECHOM KOHTaKTe.
Mprnyem peatenbHOCTb OPrcTposa HoCcMa NPENMYLLECTBEHHO NPUKIAOHON XapaKTep



(pa3paboTka obpa3uoB KaHuenspckon mebenn, obopynoBaHus, CPencTB OPrTEXHUKN),
Torga Kak UTY 6onblue BHUMaHUA yaensan TeopeTUuyeckmm nccaenoBaHmamM B ob6nactu
yrnpaBJeHus.

Peannsauns TeopeTnUYeCcKNX NoJsIOXKEHUN Npoxoaunna no amHnm OprcTpos niam cuiamu
CaMoro MHCTUTYTa, UMeBLLEro TeCHble CBA3UN C HU30BbIMW opraHamMmm HOT (onbITHO-
paunoHann3aTopCKUMN CTaHUmMaMun, oprbopo npeanpmatTmn, s4enkamum rno HOT,
nabopaTtopusamu n ap.).

Hanbonee nHtepecHble 1 nepcnekTuBHble pa3paboTkm npobnem genonponsBoacTsa
Benucb B UTY no cnefyrowmmMm OCHOBHbLIM HanpaB/EHUAM:

* ,D,OKyMEHTOO60pOT y‘-lpE)K,D,EHI/IIZ M MeTodbl ero onTnMn3auunn,

* crnocobbl perncTpaunm 4OKYMeHTOB, BbIOOP paLMOHaNbHbIX METON0B y4yeTa
NOKYMEHTauunu;

* KOHTPOJIb UCMOJIHEHNA OOKYMEHTOB;
* XpaHeHne JOKYMEeHTOB.

[ BV>XeHNe OCHOBHbIX LOKYMEHTOMOTOKOB Y4peXAEHWNA NCCIe0BaNOCh C
NCNonb30BaHNEM Fpanyeckux MeTonoB, Npeanarajnuce oNnTUMasbHble BapuaHTbl paboT
C LOKYMEHTaUnen, CokpaLlaancb MHCTaHUMN NPOXOXXAEHNS LOKYMEHTOB 1 onepauunm,
BbIMOJIHAEMbIE C HAMU, pa3pabaTbiBaJNCb MapLIPYThbl KYpPbepPCKOWN CBSA3MN.

B pekoMmeHpaumax UTY no BbINOJIHEHUIO YYpPEXX AEHNAMIN onepaunin perncrtpaymm
npeasaranocb, Mo BO3SMOXXHOCTU, OTKa3aTbCs OT perncrpaymum NCXoaaLlen
KoppecnoHaeHumun. NMponaraHanpoBanachk «besperncTpaunoHHas cuctema»,
ba3npoBaBLUAACA Ha NPUHUWNE HanpassieHUsa JOKYMEeHTOB HenocpenCcTBEHHO
ncnonHntTenam. OgHako HM3Kasa obuasa KysabTypa ynpasaeHns paboTHUKOB COBETCKUX
BEOOMCTB U y4YpeXAeHUN cTasa NPUYNHON TOro, 4To BHegpeHne JaHHOM CUCTEMbI BO
MHorom cebs He onpasaaso.

NpepnnaraemMmas HoBasd CMCTeMa Oes/10NPOnU3BOLCTBa OCHOBbIBaslaCb Ha CliefyroLmnx
obLwmnx npuHUunax, BO MHOMOM aKTyaJIbHO 3BYy4allUlUX N CETOAHA:

* OpraHn3saunsa gesonpomssoancTtBa OOJIXKHa ObITb €AnHOW ONs BCero ydypexxgeHun4;

* perncrtpaumns 4OKYMEHTOB AOJIKHA ObiTb OQHOKPATHOW U NPOM3BOOUTLCA B CaMOn
ynpoLueHHOW hopMe;



* 0TKa3, rAe BO3MO)XXHO, OT perucrpaumm BoobLue;

* YACJI0 MHCTAHLUWIN, Yepe3 KOTOoPblie NPOXOAUT KaXXKAbll JOKYMEHT, COKpPaLLLAeTCs A0
MUHUMYMa;

* CrMpaBo4HaA pa60Ta obecneymBaeTCsa C HAUMEHbLLUEN 3anaTOI7I BpeEMEHN,

* KOHTPOJIb UCMOJIHEHUS LLOKYMEHTOB [0J1>KeH OblTb NMPOBEPKOW MO CYLLECTBY, HE HOCUTb
hopMasibHbIN XapakTep;

* HabnoaeHwne, PYKOBOAOCTBO N OTBETCTBEHHOCTb 3a NMOCTaHOBKY AeJsionpon3soncTBa
BO3JlaraeTtcsa Ha ornpegesjieHHoe JInuo.

B 1928 r. locynapCTBEHHbIM MHCTUTYTOM TEXHUKUN YrNpaBieHNa COBMECTHO C
LleHTpanbHbIM apxmBoM PCOCP 6L NOAroTOBIEHbl U U34aHbl "lpaBnia NoCTaHOBKN
APXVUBHOWM 4YacCcTu 0eN0NpoM3BOACTBA B rOCYyAAapPCTBEHHbIX, MPO(eCcCnoHaIbHbIX U
KoomnepaTUBHbIX y4pexaeHunax n npegnpuatmnax PCOCP", B KOTOPbLIX AaBasnuCb
pekoMeHOaLunm no cocTaBsIeHUo NepevyHen AOKYMEHTOB N e, LMPKYJINPYIOLWNX B
yypexxaeHusax, u npasnia X YHUYTOXKEHUA (0159 OOKYMEHTOB C UCTEKLUMMU CpOKaMu
XpaHeHuns).

K KoHUy 1920-x rr. ocTpo BCTasa npobnema yHUpuUKaumm n cTaHgapTmsaumnm
NoKyMeHToobopoTa. bbln paspaboTaHbl CTaHAAPThlI COCTaBAEHUS Pa3JINYHbIX BUOOB
[OKYMeHTOB, (hopMaTbl 6/1aHKoB. CTaHAAPTU3MPOBANNCL MaTepuabl, MPUMEHsSEMbIE B
AenonpounssoncTee (bymara, YepHuUna, NeHTbl 418 NMULWYLWLAX MAlMHOK U T.M.).

B nenonpomnssoncTee NoABAATCA CUCTEMBI cneunanbHou OOKYMEeHTauunn :
* CTaTUCTUYECKAaA,

* MJlaHoOBaA,

byxranTtepckas,
* Kagposas.

N3poatoTca oTpacseBbie, HOPMaAaTUBHbIE U MeTOoANYEeCKe MaTepuasibl: MHCTPYKLUNN MO
BeAEeHNo 0eNonpon3BoACTBa, YKa3saHus, npasuia v T.4. NpoBoasaTca nccnenoBaHMd no
CTaHOapTU3aUuM N YHUPMKaALUUK CcrielnasibHbIX CUCTEM OOKYMEHTUPOBAHUA.

B 1931 r. 6b11 u3gaH npoekT "O0Lwmnx NnpaBu AOKYMeHTauum n gokymeHTtoobopoTa". B
HeM Obl1 aKKyMYJIMPOBaH NepenoBon NPaKTUYECKUA ONbIT, HAKOMJIEHHbLIA K TOMY



BPEMEHW Pa3/INYHbIMN BEAOMCTBaMU U opraHmn3aumnsmm, oboblieHbl nccnenoBaHus
OTeYeCTBEHHbIX 1 3apybeXHbIX YYEHbIX.

[Mepnon aKTUBHOIO OpPraHM3aLMOHHOIr0 pa3BUTUA 0e10MNPOonN3BOACTBA 3aKOHYNIICA B
1932 r. c MOMeHTa 3aKkpbiTna ATY. B genonpon3BoacTBe Ha4YMHAETCHa nepmnos,
BEOOMCTBEHHOI0 persaMeHTnpoBaHusa paboTbl C opuunanbHbIMN JOKYMEHTAMN, TaK Kak
Ka>k[oe BeJOMCTBO peLuasio nx rno- CBoeMmy.

BepomcTtBeHHasa pa3obwéHHoCcTb B 30-e rr., oTCyTCTBUE 06LLerocyjapCTBEHHbIX HOPM
OOKYMEHTUPOBAHUSA, OTCYTCTBME CUCTEMbI NOAMOTOBKN KBAJMPULMPOBAHHbBIX KagpoB B
obnacTn penonpomnsBonCcTBa HEraTUBHO CKa3blBaJIMCb Ha AE€N0NPOMN3BOACTBEHHbIX
rnpoueccax. Ho onpenenéHHasa KoopanHauna Mexxngy BeoMCTBaMuM OoCyLecTBAMach 3a
CYET 06LEeCTBEHHbIX OpraHn3aunn n Nepnoanvyecknx n3gaHun, CBs3aHHbIX C
0enonpon3BoacTBOM N aAMUHUCTPUpPoOBaHUEM. N3-3a OTCYyTCTBMA B CTPaHE eanuHOro
OpraHM3auUMoOHHOIro U METOONYECKOro LLeHTpa no 4enornpons3BoacTBY, BOMPOCHI
AanbHEeNLWero CoBepLIeHCTBOBaHMSA 0e/10NpPon3BoACTBEHHOr0 obecneyeHns ynpaBneHuns
CTaJin BeECbMa aKTyaJibHbIMW.

K Havany 1940-x rr. Ha3pena HeobxoAMMOCTb AaJsibHENLWEero CoBepLeHCTBOBaHNS
nenonpon3BoacTBeHHOro obecneyeHuns. NepBbiM MEPONPUATUEM NO 3TOMY
HanpaBJIEHNIO MOXXHO OTMeTUTL lNepBoe MeXXoTpacsieBoe COoBeLlaHne Nno oprTexHuke,
co3BaHHoe B 1941 r. Bcecolo3HbIM Hay4YHbIM NHXXEHEPHO-TEXHNYECKNM 06LLEeCTBOM
MawmnHocTpoutenen (BHUTOMALL) pna obcyxaeHns BONpoCcoB MexaHu3aunm
ynpassieH4YeCcKoro Tpyaa, 6b1sin 3aTPOHYThl U BONPOCHI MOCTAaHOBKW 4e/10MNPOnU3BOACTBA.

B BbICTYN/IEHUSIX NpPeAcTaBUTeNnein pasiNidHbiX BEAOMCTB, YUPEXAEHNA 1 NpeanpusaTun,
OTMeYasINCb HeJOCTaTKM B OpPraHn3aLumn-n0esonpon3BoACcTBa, CBA3aHHbIE C OTCYTCTBMEM
OpraHM3aLMOHHO-METOAMYECKOro LLleHTpa No pyKoBOACTBY NOCTAaHOBKOW
[leNIonpon3BOACTBA B CTpaHe, OTCYyTCTBMEM obLierocygapCTBeHHbIX HOPM B o6nacTu-
JOKYMEHTMPOBAHMS, HU3KOW MexaHun3aLmen ynpaBieH4eckoro Tpyaa,
HeyZ0BNeTBOPUTE/bHbLIM MOJIOXXEHWNEM C NOAFOTOBKOM KaZApoB KaHLENSIPCKUX
paboTHMKOB. CoBellaHe HaMeTWUO0 LMPOKYIO MPorpaMmMy MEpPONPUATUA MO Yy4lLEHUIo
NMOCTAHOBKU [enonpon3soacTsa. OCHOBHbLIMU U3 HUX OblIN cnegyloLue:

* CO30aHMe opraHmM3alyMoHHO-MeTOANYECKOrIo LLeHTpa AJsid pykKoBoOCTBa MOCTaHOBKOW
Oenonpon3BoacTBa B yHpexXaeHnAax, opraHmn3aunax U npegnpuaTtmndx;

* pa3paboTka nonoxeHus (CTaTyTa) O A€SI0ONPOU3BOACTBE OJ18 BCEX YYpeKAEeHUN,
opraHmsaumn n npepgnpuatnin Cotosa CCCP B kadecTBe 0bLeobsAa3aTebHbIX HOPM;



* pa3paboTKa NONIOXKEHNA O KaApax KaHUEeNAPCKMX pabOTHMKOB, onpenensouLero nx
npaBa, 0653aHHOCTU, JOJIKHOCTHbLIE XapaKTEPUCTUKN;

* LLINPOKaA MeXaHW3aund Tpyada pa6OTHI/|KOB, pa3BepTbiBaHME MPON3BOACTBA
,ﬂ,OKyMeHTaLI,I/IOHHOVI TEXHUKHU,

* NMpoBeAeHne yHudnkaumm n TpadapeTmsaumnm ciyxebHon noKymeHTauum;

* YCTAHOBJIEHWE eNHO CUCTEMbI MOArOTOBKM N MepenoaroToBKN KaHLENAPCKMNX
Ka[poB BCeX 3BEHbEB MyTeM CO34aHUSA A9 3TOro e4MHOro pykosoasaLlero y4ebHoro
LEeHTpPa;

* BHEApPEHNE B NPOrpaMMy CpeaHMX LLKOJI MO PYCCKOMY Si3blKy U3YYEeHUs NpaBu
COCTaBJIEHNS CNY)XEOHbIX JOKYMEHTOB;

* MoAroToBKa M rnepenonroToBka npenogaBaTeJibCKNX KaapoB Mo BOonpocam CJ'Iy)Ke6HOI7I
OOKYMeHTauunn,

* CO30aHMe BCECOO3HOIN0 Hay4YHO-nccnengoBaTesIbCKOro NHCTUTYTa OJiA Haqu0|7|
pa3pa60TK|/| BOMPOCOB NOCTaHOBKW O0e10MPoOn3BOoACTBa B COBETCKUX yHpexKaeHnAX,
OopraHM3saunax n npegnpuaTundgx.

B nporpamme, Taknum obpa3om, 6611 HaMme4veH psag Mmep, cnocobcTBytowmnx BoipaboTke
obuierocygapCTBeHHbIX HOpM B 061aCTK Aes0Npon3BoACTBaA, OpraHmM3aLnm ero Ha
Hay4HbIX OCHOBaX. 9TO A0J/IXKHO 6bls10 cocobCcTBOBaTL MKBUAALMK pa3Ho6os B
MoCTaHOBKE AeN0NpPoOM3BOACTBA, MPUCYLLErO OTAEbHBLIM YYPEXAEHUAM, YHUPUKALNN
ero B MacwTabe Bcen CTpaHbl.

Bennkasa OTevyecTBeHHas BOMHA, a 3aTeM He0OX0AMMOCTb BOCCTAHOBJIEHNSA XO359ACTBA
npuBean K NOYTU NOJIHOMY OTCYTCTBUIO TEOPETUYECKMX N NPaKTNYeCKnx paspaboTok B
obnacTtn poKkymMmeHTaunoHHoro obecrneyvyeHnsa ynpasaeHusa B 1940 - 1950-e rr.

OAOHaKo, NOJIHOCTbIO NpeKpalleHbl paboTbl B 3Ton obnactm He 6binn. Hanpumep,
B6osiblIOe 3HaYeHne oNsa ynyylweHns BeAOMCTBEHHbIX NepevyHen nmeno nsgaHme rAy
PCOCP B 1943 r. "[lepe4yHs TUNOBbIX OKYMEHTaIbHbIX MaTepunanos, ob6pa3yoLmnxcs B
DesaATeNbHOCTU yYypexx4eHNn, opraHnsaumn n npeanpuatmnin cotosda CCP". B aTom nepeyHe
HaLWJIN CBOE OTParkKeHne TUNoBble AOKYMEHTHI, 0bpa3ytowmecs B 4eATeNIbHOCTHU
nogasnsowero 60NbWMHCTBA yYpexxaeHnin, opraHnsaunn n npegnpuatmm CCCP.

CTpyKTypa nepeyHsa NocTpoeHa NpUMEHNTENbHO K 06LLMM BOMpPOCaM OesATEeNbHOCTH
60/bLINHCTBA YYpeXXAeHNn, N0 NPON3BOACTBEHHO-OTPAC/JeBOMY NpPU3HaKy, oTpakas



Tunosble o6nacTn AeaTeNbHOCTU NN npon3soncTBa.

OnbIT, HaKOMJIEHHbIN B pa3paboTke MHCTPYKLUMIA, Oasl BO3MOXHOCTb [NaBHOMY
apXvBHOMY yripasaeHuto B 1943 r. co3aaTtb NpoeKT "VIHCTPYKLUMM NO NOCTaHOBKe
OOKYMEHTaJIbHOW 4aCTU N OXpaHe OOKYMeHTaJlbHbIX MaTepuasioB B TeKyLleM
0enonpon3BoaCcTBe yYpexxaeHnn, opraHnsaunn n npeanpuatmnm CCCP".

MpoeKT 6bis1 06Cy>XOEH B Pa3INYHbIX LEHTPasIbHbIX U MECTHbIX YYpexxaeHnsax n onobpeH
Hay4HbiM coBeTOM [/TaBHOr0O apXMBHOIO yrnpaBieHns. B CBA3M C TeM, 4TO CcOo3faHHbIE K
TOMY BpPpeMEHU NHCTPYKLNN NO Ae/I0Npou3BOACTBY B OTAE/IbHbIX BE4OMCTBaX
3Ha4YNTENIbHO OT/INYaNNUCh APYr OT Apyra B psAae BOMPOCOB, CBA3AaHHbLIX C 0OhOopMIeHneM,
Kaccnukaumen n xpaHeHMeM OKYMEHTOB, B NpoekTe NHCTpyKuum bbina
npeanpuHaTa NonbiTKa yHUMUmMposaTb TpeboBaHNS K MOCTaHOBKE Ae/0Npon3BOACTBa.
MO3TOMY MPOEKT MHCTPYKLMN NCXOANN N3 HEODXOOUMOCTU CO34aHNSA e4UHbIX HOPM MO
MocTaHOBKE AeN0NpoM3BOACTBA, 0053aTesIbHbIX A1 BCEX YYPEXXOEHUIN, OpraHn3aunini n
npeanpuatun CCCP.

MpenycMaTpuBanoCh, YTO HA OCHOBE 3TOW MHCTPYKLMWN A0/KHbI OblTb BbipaboTaHbI
BEAOMCTBEHHbIE NHCTPYKLUMN MO AENONPON3BOACTBY C YYETOM CReLnguKkn
AessTeNbHOCTM 3TUX BEAOMCTB. B npoekTe 6bi1n chopMynmpoBaHbl €AVHbIE HOPMbI B
OTHOLUEHUMN:

- TpeboBaHU, NpeabABASEMbIX K OTAENIbHOMY NOKYMEHTY;

- yyeTa (perncTpaunmn) 4OKYMeHTOB B 4€/I0NPON3BOACTBE;

- UCNOJTHEHUS N KOHTPOJIS UCNOJIHEHUS [ OKYMEHTOB;

- opraHmM3auum (Kknaccugukaumm n cucteMaTmsaunm) OKYMEHTOB;
- OpraHM3aLunM apxmea 1 caavyy NOKYMEHTOB B apXUB yYpeXaeHus.

B nocsieBoeHHbIe rofbl 3aa4a Pa3BUTUSA rOCYyJapCTBEHHOr0 Ae/I0NPON3BOACTBA B CBA3M
C BOCCTAHOBJIEHMEM Pa3pPYLUEHHOro X034MCTBa OTOLJ1a Ha BTOPOW MJlaH, HO TEM He
MeHee paboTa rno pa3BUTUIO OEN0ONPON3BOACTBY BeNach.

Bonbluoe BHUMaHMe 6bis1o yaeneHo npobrieme Knaccmpukaumum 1oOKyMeHTOoB. ITa
npob6siemMa peluanacb B HECKOJIbKMX B3aMMOCBSA3aHHbIX HanpaBJ/IieHUSX:

- MyTeM CO34aHUSA KNacCUPMKATOPOB CNyXeOHbIX JOKYMEHTOB;

- pa3paboTkn nepevyHen 4OKYMeHTalbHbIX MaTEPUAIOB N HOMEHKIATyp Oen.



Hapsay ¢ co3gaHmeM MHOMBUAYabHbIX HOMEHKIaTyp AN B 3TU roabl NMPoOBOANTCS
3HaYMTeNnbHasa paboTa No Co34aHNIO TUMOBLIX (MPUMEPHbIX) HOMEHKNATYp Aen. Takue
HOMeHKIaTypbl OblNN CO3aaHbl HakaHyHe Bennkon OTevyecTBEHHOW BOWHbI A5
PANOHHbIX, FOPOACKNX, 06N1ACTHbLIX U KPaeBbIX PUHAHCOBbLIX OTAESIOB.

B 50-e roabl B 061acTn yHUpUKayunm GOKYMEHTOB NpoaosixkKajia JOMUHNPOBATb
Be4OMCTBEHHas pa30bLEHHOCTb, TakK Kak He DblJ1I0 eANHbIX LLEHTPaIM30BaHHbIX
obuierocynapCTBeHHbIX CTaHAAPTOB B 061aCTM Cco34aHUA OOKYMEHTOB. Bce
pa3paboTaHHble OprcTpoem B 20-bl€ Ir. NPOEKTbl MO YHU(PUKALNN OOKYMEHTOB, TaK U
OCTaJIMCb NMPOEKTaMnN N He BbiNn BHEOPEHLI B MPAaKTUKY 0e/10NPOn3BOACTBa.

YHUMUKaUnsa B 0e10Npon3BoACTBE BCerja CBsi3aHa CO CTEeMeHblo LieHTpannsaumnm
rocyapCcTBEHHOro annapaTa. LleHTpanusaumsa annapaTta yBeanymBanachk, 1, 3To
TpeboBasio CO34aHNSA LIEHTPAIN30BaHHbIX FOCYIapPCTBEHHbIX CTaHAAPTOB Mo
YHUMMKaUMN 0OKYMeHTOB. HopMaTuBHO-NpaBoBas 6a3a OoskHa bbina 6bITh co34aHa C
Y4ETOM Hay4HbIX pa3paboTok B 06/1aCTN NOKYMEeHTOBEeHNS, a TaKux pa3paboTok K
KOHLY 50-X rooB He 6b1J10, TaK KakK OTCYTCTBOBaJ1 €AUHbIN HAaY4YHbI LIeHTpP Mo
NOKYMEHTOBENEHUIO.

OTcyTCcTBOBasa Takxe y4ebHasa 6a3a no noAaroToBke cneumnaancTosB B obnactu
JNIOKYMeHTOoBeleHUs. B To BpeMsl, Kak COBETCKUE YYPEXXAeHNSA OCTPO HY>XAaJINCh B
NOArOTOBIEHHbIX BbICOKOKBAMMPULIMPOBAHHbLIX CreumManncTax no AeaonponsBoncTBy U
Joy.

ToO eCTb, OCHOBHbIE MOJIOXKEeHUsA, NPUHATLIE B ntoHe 1941 r. Ha BCceCcoo3HOM CcoBeLLaHnn
Mo MexaHmsauum n paumoHanmsaunm ynpasseH4YeCcKoro Tpynga u gesonponssoncrsea
HY>XOaJINCb B CPOYHOM BOMJIOWEHUNN B XXN3Hb.

Taknm obpa3om, MHTepec K 4esI0NpPon3BoACTBEHHON OCHOBE yrnpaB/ieHUSA BO3POANIICS
TONIbKO K Ha4dany 1960-x rr., 4To HeraTUBHO OTPa3nU/I0OCb Ha Pa3BUTUMN KOHUENLUNUN
b6e3bymarkHOro 4oKyMeHToobopoTa, KOTOpasa B 3TO BPEMS LLUMPOKO BHeApPSAIacCh 3a
pybexxom.

OnpepneneHHoun Bexon B obnactu ontumMmsaumm paboTbel ¢ AOKYyMeHTaMu 6b1s10
yTBepxaeHune noctaHossieHnem Coseta MnHuctpos PCOCP B 1958 r. "lMpumepHon
WHCTPYKUUN O OeNOoNPOon3BOACTBE AN yYpexxaeHun n opraHusauymm PCOCPY, B koTopon
OCHOBHOW akUeHT bbin caenaH Ha yHUmKaumm 4enonpom3BoacTBeHHbIX paboT.

B 1959 r. NpaButenbctBo CCCP n3nano noctaHoB/eHNE 0 pa3paboTke eaAnHbIX
obuierocygapCTBeHHbIX HOPM B 4€/10NPOM3BOACTBE HA OCHOBE LUMPOKOro



MCMNOJ/Ib30BaHMA COBPEMEHHOW TEXHUKMN. Ha BCECOO3HOM COBELLAHNM N0 BOMpoOCaM
MexaHu3aununm Tpyaa MHXEHEPHO-TEXHNYECKX PaboTHUKOB 1 paboTHMKOB
aAMUHNCTPATUBHO-YMPaB/eHYeCcKoro annapaTa 6bin pa3paboTaHbl NpeasoXXeHuns
aHaIOrnyHble TeM, KOTOopble Bbiin BbIABUHYTHI B UtoHe 1941 roaa.

Takum obpa3oM, K Havany 1960-bIX rr. C/IoXKMAaCb 00bEKTMBHAA CUTYauuns, Tpebytowas
yrnopsaAoYMBaHna AenonponssoacTsea, 06wecon3Hon yHupmrkaumm npoueccoB paboTbl €
OOKYMEeHTaMu, Tak 1 CaMUX OOKYMEHTOB, BBEAEHNSA B Ae/I0NPON3BOACTBEHHYIO Chepy
Hay4HO-060CHOBaHHOIr0 NoAXoA4a.

B 1960 - 1980-e rr. 6bina pa3paboTaHa obwinpHas 3akoHogaTenbHasa 6a3a B obnactum
Nenonpon3BoACTBa, CO34aHbl CUCTEMA CTaHAAPTOB NO AOKYMeHTauuu, obuecoro3Hble
KJlaccnukaTopbl, YHUPNLMPOBaAHHbIE CUCTEMbI AOKYMeHTauun. CoBeT MUHNCTPOB
PCOCP yTBepann "MpuUMepHY0 MHCTPYKLMIO O 4€N0NMPOnU3BOACTBE 15 YYPEeXAeHUN K
opraHunsaumnn PCOCP".

B 1963 r. apxuBHas cnyxba BbinycTuaa "OCHOBHbIE NMpaBusia NOCTaHOBKM
OOKYMEHTasIbHOW YacTu 0enonpon3BoacTea U paboTbl apXMBOB YHPEXAEHUN,
opraHmsaumn, npeanpuatnim CCCP", KoTopble Ha NPOTAXXEHUN MHOMMX neT Bbinun
€AVWHCTBEHHbIM PYKOBOAALWMNM MaTepmnasoM, cnocobCcTBoBa M yrnopaao4eHnto
0eaTenbHOCTU CNy>X6 fOKYMeHTauum n apxmeoB. Bbeilwio noctaHosneHne "O Mepax rno
ynydweHunto apxmneHoro gena 8 CCCP".

Torpa e 6blna oco3HaHa HeobXO0AMMOCTb CO3aHNsA eQUHON CUCTEMBI
nenonpon3BoacTBa, YyHUuKayumm genonponsBoacTBeHHbIX paboT. PaszpaboTky EICJ
nopyynnun FNaBHOMY apXMBHOMY yrpaBseHunto. B 1966 r. B paMkKax apXUBHON CAy X6 bl
obin yuypexaeH BHUWANOAL, koTopomy nepenasanack paspaborka EFCA.

MNepBbIM peasibHbIM pe3ynbTaToM pa3paboTkm EFCL 6bis10 n3naHne B 1965 r.
"MaTepuanoB K EQUHON rocyaapCcTBEHHON CUCTEME OeNonpon3BoacTBa", a 3aTem
"Pa3nenoB EAMHON rocyfapCTBEHHOM CUCTEMbI 4eN10NPOM3BOACTBA", B KOTOPbLIX Bblnun
N3/10’)KEHbI OCHOBHbIE MPpUHUMNUanbHble nonoxeHns EFrCh.

Hosbin 3Tan B pa3paboTke EFCH Havanca B 1966 r., korga aTa npobnema bbina
BKJIIOYEHA B MATWUIETHUIN NAaH pa3BuTua HapogHoro xo3anctea CCCP Ha 1966-1970 rr.
OAaHoBpeMEHHO 6blIM HAMEYEeHbl 1 KOHKPETHbIE CPOKKN pa3paboTku.

Pa3paboTka n BHeapeHune EFCL 6bisin BbINOJIHEHBI B HECKOJIbKO 3TamnoBs:



* noarotoBka "MaTepuanos K EguHon rocygapCTBEHHOW cucTeMe aesonponssoactea”
(1965 r.);

* pa3paboTka MeToAMYECKON NporpaMMbl nccnenosaHmin (1967 r.) COBMeCTHO C
BHNNOAL;

* co3gaHue npoekTa "OcHOBHbIX nonoxeHnn" EFCL (1970 r.); B NoAroToBKE NpoeKkTa
npuHanu yd4actne HAW tpyna, BHUW oprrexHukn, NHCTUTYT rocypapcTBa U npasa
Akagemuun Hayk CCCP, BHWN cTtaHpoapTmnsaunun.

Ko BpeMeHun Bbixoaa B ceeT EIC/l BHeapeHmne 3/1eKTPOHHO-BbIHNCIUTENIbHON TEXHUKN B
ynpaBieH4YeCKNN Tpy L TOJIbKO HA4YMHANOCh, peasibHOro NpeacTaB/IeHNs O NyTax ee
ncnosb3oBaHUA oaa obpaboTKkM AOKYMEHTOB He Bbi10, B CBA3U, C YHEM HUKAKUX
crneynasnbHbIX peKoOMeHAaUnn No 3TOMy NoBoAY eLle caenaHo He Obio.

OpgHako, bbla NpefycMoTpeHa Takas BO3MOXXHOCTb U cAeslaHa cieaytowas 3anmnch
obuiero xapakTepa: "ecnm B y4pexXxaeHnn AencTeyeT aBTOMaTU3MpPOBaHHaa cCMCTeEMa
ynpasneHusa (ACY) nnm otaenbHble ee noacuctemsl, 6asmpyrowmecs Ha
OpraHM3aLMoHHO-pacnopAaNTENbHON OKYMEHTaUUN, popMbl LOKYMEHTOB 1 paboTa ¢
HUMW O0JIKHbI CTPOUTBLCSA B COOTBETCTBUM C TpeboBaHMAMU MHPOPMALMOHHOIO
obecnevyeHunsa ACY, a B ydpexxgeHunsax ¢ 60abLnmM JOKYMEHTOOB0pPOTOM KOHTPOJIb 3a
NCNOJIHEHNEM OOKYMEHTOB MOXXET MPOU3BOANTLCS C MOMOLLbIO CHETHO-NMepdopayMOHHOW
N 3N1EKTPOHHO-BbIYNCIINTESIBHON TEXHUKN".

OTaenbHble nosoXeHnsa npoekta EMCH 8 1970-1973 rr. 661211 ncnonb3oBaHbl Npu
paunoHanmsaunm 0esonpon3BoLCTBa B HEKOTOPLIX yupexxaeHnsaxX. OnbIT X NpUMeHeHus
Obin ncnonb3osaH npu gopaboTtke EFCA.

B 1973 r. "OcHoBHble nonoxeHna" EFCH 6binm ogobpeHsl NlockommteToMm CCCP no Hayke
N TEXHUKE U peKoMeHO0BaHbl MUHUCTEPCTBaM, Be4OMCTBAM U OpraHu3aumam gns
NCMoJIb30BaHUA.

B uensax gudppepeHUMpPOBaHHON0 NCMoJsib30BaHUA nonoxxeHnnm EMFCL Bce y4pexneHus,
opraHu3aumm n NpennpuaTnUsa yCJI0BHO, NOAPA3AENAI0TCA Ha YeTblipe KaTeropun:

| KaTeropus - yupexageHumns c obbemom gokymeHToobopoTa cBbilwe 100 000 4OKYMEHTOB
B ron;

Il KaTeropus - yupexxaeHusa c obbemom gokymeHToobopoTa oT 25.000 no 100.000
NOKYMEHTOB B rof;



lll KaTeropus - yupexxaeHumsa c obbemom gokymeHToobopoTa ot 10.000 go 25 000
NOKYMEHTOB B rof;

IV KaTeropus - yupexaeHunsa ¢ obbemom gokymeHToobopoTa A0 10 000 4OKYMEHTOB B
roa.

Bbixo4 B CBET TPEXCOTTbICAYHBLIM TUPAXXOM EAMHON rocyaapCcTBEHHON CUCTEMBI
Jlenonpon3BoACcTBa CTal 3aMeTHbIM CObbITMEM, 3TAanoM COBEPLUEHCTBOBAHUS
enonpon3BoACTBa NPU HEMOCPeACTBEHHOM YYaCcTUN apXMBHbIX opraHoB. OHa oKa3aJsa
HernocpenCcTBEHHOE MONOXUTENbHOE BINSAHNE Ha BCE CTOPOHbLI AeN0Npon3BoACcTBa U
cnocobcTBOBasa onpeaesieHHoN YHUMDUKaUMN JOKYMEHTOB, A€/I0NPOM3BOACTBEHHbIX
MPOLIECCOB U CTPYKTYP.

OCHOBHbIMW MOMeHTaMu pa3BUTUA genonponssonctea B 1980-x rr. ctatu pa3paboTka u
n3pgaHue NOCToB Ha yrnpaBsieHYeCKMe LOKYMEHThI, 06LLEeCO03HbIX KNacCnPKaTopoB
(OKY L, OKIMO, OKOHX n gp.) nHdpopmauun, YCO n FOCToB Ha 3TN CUCTEMBI.

B KkoHue 1980-x rr. Ha ocHoBe EIC[] 6bina co3aaHa FocygapcTBeEHHAa CUCTEMa
OOKyMeHTaunoHHoro obecnevyeHns ynpasnenns. B 1988 r. Ha4anbHMKOM [NaBHOro
APXMBHOIO ynpasJieHNs yTBepXxaeHa "ocyfapcTBeHHasa cMcTeMa AOKYMEeHTAaUMOHHOIro
obecneyeHnsa ynpasneHuns (FTCAOY). OcHoBHble NonoXxeHus. Obwmne TpeboBaHUs K
OOKYMeHTaM 1 cny>kbam gokymMmeHTaumoHHoro obecnevyennsa”. [

0 HacTosuwero spemeHun NCAOY ocTaeTcqa OCHOBHbIM HOPMATUBHbLIM OOKYMEHTOM HO
opraHu3aumum 0esonpon3BoaCcTBa B Hawen cTpaHe. MNpn HeogHOKpPATHBLIX Nepen3fgaHuax
rCOOY penakTupoBanach, akTyanansmpoBasacb, U3 HEe U3bIMaINCL U B Hee AobaBnsannCh
OTAeJIbHble NOJIOXKEeHUS.

Torpa »xe NOCTom b6bin1a BBe4eHa TEXHONOMMA LeHTpPasIM30BaHHON0 KOHTPOA 3a
COCTaBOM CO3aBaeMbIX LOKYMEHTOB NyTeM Ux BHeceHuA B Tabenb opm,
yTBep)XXAaeMbll pyKoBOAUTENEM OpraHu3aunm (MMHUCTEpPCTBaA, BeAOMCTBA), HO ee
MpakTU4YeckKoe NpruMeHeHme rnoka He CTasio MoOBCEMECTHbIM.

B Havane 1980-bix roaoB yTBep>xxaatoTcsa pa3paboTaHHble B 1970-ble roabl 16
YHUPULNPOBAHHbLIX CUCTEM OOKYMeHTauum obLLeco3Horo sHavyeHuns, 27
roCcyfapCTBEHHbIX CTaHAapToB Ha YCI 1 26 o06uiecoto3HbIX K1acCUpUKaTopoB TEXHNKO-
SKOHOMMNYECKOWN 1 counasibHON MHopMaLmn.

B cBSA31 c HEOH6XOAMMOCTb BHEAPEHUSA MHHPOPMALMOHHbLIX TEXHOJIOMNIA B
Nenlonpon3BoACTBEHHbIE NpoLecchl B cepeanHe 1980-biIXx rof0B NPUHUMAOTCSH Mepbl NO



coBeplwieHcTBoBaHMA EFCO. B 1988 roay ytBepxaaetca NCOOY (rocypnapcTBeHHas
cucTeMa OOKyMeHTauMoHHOro obecnevyeHns ynpassieHuns).

B uenom, MOXXHO OTMeTUTb, 4TO B 1960-80-ble roabl B Hallen cTpaHe 6bla oCyweCcTBNEH
Lenbl psag opraHn3aunoHHbLIX Mep, HanpaBJ/ieHHbIX Ha Pa3BUTUE U COBEPLUEHCTBOBaHME
HOPMaTMBHO-NPaBOBOWN Ba3bl, pernamMeHTUpyLWen Aenonpon3BoACTBEHHbIE MPOLLECCHI, a
TakK)Xe Ha BHeapeHune pa3paboTaHHbIX METOAMK U CTAaHOAPTOB B NPAaKTUKY
nenonpon3BoacTaa.

B Havane 1990-x rr. 611 n3gaH OBLLEPOCCUNCKMN KNnacCNPUKaTOP yNpaBiIeHYEeCKON
OOKYMeHTauunn, B KOTOPbIN BKOYEHbl HAaMMeHOoBaHUA (0OpPM AOKYMEHTOB
YHUPUNLNPOBAHHbBIX CACTEM U OCHOBHbIE MOJIOXKEHUSA MO BeAeHUI0 CUCTEMb
KnaccugpukatTopos n YCL.

Ha oCcHOBe M310)KEHHOIM0 MOXKHO 3aKJ/II04YUTb, YTO TpaanunoHHaAd pOCCVIIZCKaFI
TeXHONOrmA npoueccos AOKyMeHTauMOHHOIoO obecnevyeHns ynpaBJIEHNA NMEET
cnepywuine ocobeHHoOCTMK:

* YEeTKO Bblpa>XEeHHbI BEPTUKA/bHbIA XapaKTep ABUXEHUS NOKYMEHTOB (pyKoBoAUTESb
— WCNOJIHUTENIb — PYKOBOAUTEJSb) BHYTPM OPraHn3aLunm; oTCeXXnBaHme BCero
KoMrJiekca paboT ¢ JIOKYMeHTaMN B PErncTPaLMOHHBIX XXYPHaNax Uiv MallMHOMUCHbBIX
KapToTeKax, KyZla 3aHOCATCS BCe CBeMleHNs 0 IOKyMeHTax, UX nepemMeLleHnsx,
pe30/loLUAX HaYaslbCTBA, KOHTPOJ1E CPOKOB UCMOJIHEHUS, OTYeTaxX 1 T.M.;

* BejeHMe LLeHTPaJIM30BaHHbIX PErMcTPaLMOHHO-KOHTPOJIbHbLIX M OTYETHbIX MacCUBOB
(dpannos, KapTOTEK NN XYPHAOB);

* ansa obecnevyeHns eguHoro nopsaka obpaboTkm 4OKYMEHTOB NpefycMaTpuBaeTcs
co3faHue Creunann3npoBaHHbIX CIy>K0: ynpaBsieHUn genamMu, CEKpeTapmaToB,
KaHLensapun;

* OTHOCUTENBHO HeboNbLLOE pa3Hoo6pa3|/|e npoueccoB gesiorponssoncTtBea un
,EI,OKYMeHTOO60p0Ta, MX BblICOKaA CTEMNeEHb CTaHOAaAPTU3aLU NN,

® OCHOBbI TEXHOJIOrMN OOKYMEHTALIMOHHOIO obecnevyeHuns yrnpaBJieHUd 3aKperiJieHbl B
rocygapcCctBeHHbIX HOPMaTMBHO-MeTOANYeCKUX OOKYMEeHTaXxX.

OcHoBHas npobaneMa OaHHOW TEXHONOMNW - LEHTPaIM30BaHHOE onepaTUBHOE
OTC/IeXXMBaHME OABUXEHUS LOKYMEHTOB, MOCKOJIbKY 3Ta TexHosorna TpebyeT Kak
NoJly4eHns CBOeBpeMeEHHON nHopMaLumn, Tak n BegeHns o6 beMHbIX permcTpauoHHO-
KOHTPOJIbHbIX KapTOTeK.



Mpwn 3ToM Oenonpon3BoACTBO PaKTUYECKN oTAeneHo oT paboTkl C caMnumm
ONOKYMEHTaMW: PYKOBOOUTENN N NCNONHNTENN paboTaloT HENOCPEACTBEHHO C
AOKYMEHTaMU (MK nx Konnsamu), a 4eNONPoON3BOACTBEHHbIA MepCoHas OTCNEXNBAET UX
NEeNCTBUS C MOMOLLbIO PEerncTpaLMoHHbIX U KOHTPOJIbHbIX KapToYek.

HoBbI 3Tan B pa3BUTUN Ae/I0NPON3BOACTBEHHbIX MPOLLECCOB TO/IbKO HAYMHAETCS, U
CBSi3aH OH, NpeXae BCero, C pa3BUTUEM HOPMATUBHO-MNPABOBON N HOPMATUBHO-
MeToandYeckon 6a3bl 3/1EKTPOHHOIO AOKYMeHT0060poTa, C BHEAPEHWEM B POCCUIACKYIO
NeNIonNpon3BOACTBEHHYIO NPAKTUKY MeXAYHApPOAHbIX CTaHOAPTOB.

Ecnun nepuop 1960-80-x rr. xapakTepun3oBasicsa pa3paboTKonm eanHbIX FoCyAapCTBEHHbIX
CTaHOapTOB AENONPON3BOACTBA, TO HOBbLIN 3Tan B Ppa3BUTUMN AeS10NPOnN3BOACTBa
XapakTepusyeTcsa yHUpunKaumen ctTaHoapTos 4e/I0Npon3BoACTBa Ha MeXAyHapoaHOM
YPOBHE.
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